
BEFORE DEPARTING
 9 Check that you have your boarding pass and ID.

 9 Print and carry the final travel info email (from  
Scott Cress) throughout your travel day.

 9 Bring money in case you need something during travel.

 9 Within 24 hours of your departure time, please verify  
that your flight is still on schedule on the airline’s  
website, and/or check-in online.

 9 Clearly write your name, Summit address, and cell 
phone number so that any lost luggage is routed to  
the Summit location rather than to your home.

DURING YOUR TRAVEL
 9 Drink plenty of water and bring a snack.

 9 Bring a book, magazine, etc. for the airport and plane.

 9 Be sure to ask the airline staff if you need any  
clarification or directions.  
 
Note: Remember meals are your responsibility during 
travel to and from the Summit and are not covered by  
the program office. You may only expense your dinner  
on travel day if you miss the organized group dinner  
due to a late arrival. Be sure to save your receipt, as  
you may be reimbursed up to $16.

UPON ARRIVAL
 9 Please follow the exact instructions on your final  

travel info email for meeting your ground  
transportation provider.

 9 If you are unable to locate your ground transportation 
provider, call the number listed on your final travel  
info email.

 9 Please note that Ambassador Leaders may text you to 
update you of any changes to your ground transportation 
or if one of the leaders in your group will be delayed.

RETURNING HOME
 9 Make sure to examine your luggage and check your  

room for personal belongings so you don’t leave  
anything behind.

 9 Remember, TSA guidelines limit the amount of each  
carry-on liquid, gel, and aerosol to 3 oz. or smaller 
containers that will fit in one quart-sized bag. For the  
most current travel restrictions and guidelines, visit  
TSA’s website, www.tsa.gov.

 9 At the gate, listen for announcements in case there  
are changes to your flight.

AMBASSADOR LEADERS 
TEACHER TRAVEL TIP SHEET

Please contact us with any questions at info@ambassadorleaders.com or 509.396.5551

WHAT IF?

What if I lose my boarding pass?

If you have not gone through security, return to the 
ticket counter and ask the airline staff to print another 
copy for you. If you are already through security, 
proceed to your designated gate and ask the airline 
staff to print you another copy. 

What if I miss my flight or a connecting flight? 

Proceed to the nearest ticket counter for your airline 
and ask for assistance. Tell them you have missed your 
flight and would like help in booking another flight. Call 
the program office at 509.396.5551 and inform us of 
the change.

What if my flight is delayed? 

Contact the program office at 509.396.5551 to provide 
your new arrival time. 

What if my flight is canceled? 

Proceed to the ticket counter and ask the airline staff  
to assist you in changing your flight. Then call the 
program office at 509.396.5551 and inform us of your 
flight cancellation and new flight information.

What if I arrive in my host city and cannot find my 
ground transportation provider? 

Please review the final travel info email you received 
for exact instructions. If you still have issues, please call 
the ground transportation provider listed on your final 
travel info email.

What if I can’t find my baggage? 

Proceed to your airline’s baggage office on the 
baggage claim level and fill out a claim form. Be sure  
to note the address of your Summit accommodation 
which will be found in the final travel info email so the 
bag can be delivered to you when it arrives. Retain 
your copy of the report so that you may call to follow 
up with the airline if the bag is not delivered in  
a timely manner.


